Menifee Police Department
29714 Haun Rd. | Menifee, CA 92586 | (951) 723-1500

Chris Karrer, Chief of Police

Expenditure, Reimbursement, and Check Request

Date: | 3/13/2024 | Division: | Operations
Requestor’s Name: ' J Sergeant Raul Perez
Instructions:

e Before making a purchase, prior approval from your chain of command is MANDATORY

e  Attach all receipts, quotes, explanations, and purchasing policy documentation

e A memorandum is required for all lost receipts

e  Equipment and Supply purchases between $0 and $999 require Captain approval / no PO is required

e  Equipment and Supply purchases between $1,000 and $1,999 require Department Head approval / no PO is required
Equipment and Supply purchases between $2,000 and $4,999 require a PO and City Manager approval

e Equipment and Supply purchases between $5,000 and $49,999 require three written quotes or a sole source letter, a PO, and
City Manager approval

e  Equipment and Supply purchases over $50,000 require a formal advertised RFP and City Council approval

e  Professional Service purchases between $0 and $24,999 require City Manager approval

e  Professional Services purchases over $25,000 require a formal advertised RFP and City Council approval

[Petty Cash OCheck Request KInvoice
OCal Card UPurchase Order

Purchase Request Information

Means of purchase (choose one):

Payee: Axon Enterprises Inc. Date Needed:

Vendor address: Street: 17800 N. 85" Street

(if check requested) City, State, Zip: Scottsdale, AZ 85255

Purpose: In need of additional axon licenses for new personnel (Cadets, Officers)

Item(s): Amount: Account Code: (Comp. by BGA)
(5) Pro License Bundle $5,478.30

Axon Amerdment #*
Contrack # 2020- 0208

Shipping and Handling: | 0

Sales Tax (required): | O
Total Purchase Request: | $5,478.30
Required Signatures tor Approval

Technology Purchase: Requires a consult and approval from . ) 3
IT (i.e., computers, hardware, or software) SiEnature: A2 ) Date:
Supervisor: Raul Perez Signature: %ﬂ W Date: 3/) 3/ ZOLc/
L ]
Lieutenant: Signature: Date:
Captain: Dave Gutierrez Signature: 'HI“ Date: Z/, «[ ,Z‘,
Budget and Grants Analyst: Christine Booker Signature: / Date: 3/[L| /ZL{
) . =
Chief: Chris Karrer Signature: Date:
Attachments
XlInvoice CIQuote(s) U Receipt(s)

OSole Source Memo [IMemo of Explanation for no receipt U Other: Justification Memo
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